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Job Description: Teacher of English
Reporting to: Head of English and Languages

GenericTeacher Job Description

e Developlesson plans which meet established school and exam board models

e Adaptand reassesslesson plansto meetspecific pupil needs, comply with newly implemented
guidelinesorrules, and update relevantinformation and include new developmentsin education

e Manage the diverse ability levels of pupils

e Adaptcurriculumto fit pupil needs while maintaining overall class progress

e Possessand continually develop working knowledge of the subjects taught and methods of proving
progress

e Assessandrecord pupil progress and development, while identifying problem areas and areas which
need attention and improvement

e Provide asafe, positive learning environment for pupils

e Communicate with any and all otherstaff members who engage with pupils

e Communicate with parents as perschool guidelines on aregular basis, including the completion of
pupil progress reports and informing parents of requisite pupildiscipline

e Attendat leasttwo parents evenings peryeargroup each academicyear

e Complete appropriate UCAS/higher education/apprenticeship references for pupils

e Maintain positive working relationships with pupilsinline with the college’s behaviour management
policy

e Provide pastoral care and promote progress for pupilsin a tutor group

e Contribute to house events, embrace and promote a positive house ethos

e Showacommitmentto continuing professional development

e Attendand contribute to INSET priorto the start of eachterm

e Be available on publicexamresults daysinthe summerholiday to support p upils and advise colleagues

e Promote yoursubjectbeyondthe regularclassroom curriculumincluding trips, visiting speakers and
competitions asappropriate

e Attendand contribute totwilight wholeschool, faculty and house meetings

e Attendwhole school break time briefings twiceaweek

e Undertake regularweekly duties as directed by HsM and/or Deputy Head

e Committo at leastten Saturday/Sunday duties across the school year

e Contribute tothe marketing of the school through whole school and ye ar group specificopen
mornings, information evenings and events

e Checkall publicexamination entries in collaboration with Head of Faculty

e Anyotherreasonable requestfromthe Head, Senior Deputy Head or Deputy Head Academic
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In addition the responsibilities of the Teacher of English are to:

Subject SpecificTeacher Job Description

e Be highlycreative and organised, committed and passionate about teaching English

e Collaborate with other members of staff within the faculty

e Develop confidence and skills within our pupilsinafriendly, approachable and effective manner

e Havea strongunderstanding of the GCSE and A level examination criteria as appropriate

e Arrange appropriate tripsand visits

e Support pupilswith theirfurtherand higher education ambitions when linked to English courses or
careers

e Produce and update appropriate schemes of learning

e Work with the Head of Marketing & Admissions to promote English inside and outside school and to
identify potential scholarship candidates

e Work withthe Head of Faculty on projectsand events

This list is not exhaustive and is subject to change. The Teacher of English will be expected to fulfil any reasonable
request made by the Head, Senior Deputy Head and Deputy Head (Academic)
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